
Year-end closing checklist for SMEs

Statements of all bank and postal accounts as of 31.12.

Cash book closed, cash counted

Open customer invoices (receivables)

Open supplier invoices (payables)

Inventory / stock as of 31.12.

Fixed assets: purchases, sales, depreciation

Payslips, salary certificates, annual AHV statement

VAT returns and revenue reconciliation

Contracts: leasing, loans, rent

Private shares (vehicle, phone, home)

Accruals: prepayments and invoices not yet received

Documents archived digitally (10 years, GeBüV)

Tick, hand the documents to your accountant – or upload everything to Buchsnap.

buchsnap.ch


